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I. O6mme nmonoxeHus

1.1. Hacrosmee Ilonoxenue o 00paboTKe IEPCOHANBHBIX JAHHBIX (mamee -
lToJioxeHne) MyHUIUITAIBEHOTO GI0IKETHOIO YUPESXKJICHUS KyJILTYphl T.MpKyTcka
«llenTpanusopannas GuGMOTEYHAS CHCTEMA (manee-yupesxaenve) pazpaboTaHo B
cooTBeTCTBUU C TpynoBeIM KomekcoMm Poccuiickoii ®enepanuu, Koncturynueit
Poccumiickolt ®eneparmu, ['paskmaHcKuM KomekcoM Poccuiickoit Qenepanuu,
OenepanbHpiM 3aK0HOM «O6 MHMOpPMAIHH, WH()OPMAIIMOHHBIX TEXHOJOTHSIX U O
3amure WH(OpMaruny, DeaepanbHbIM 3akoHOM «O MIEPCOHANIBHBIX JTaHHBIX),
IIpaBuiamu BHyTPEHHETO TPYOBOTO PACIIOPSKA YUPEKICHHS.

1.2. Tlemp paspaGorku Ilonoxenus - OIlpe/ieiCHUE TOopsiika 006paboTKy
[ICPCOHATILHBIX  IAHHBIX ~ PaOOTHUKOB — yYPeXKNCHUS W HMHBIX CYOBEKTOB
[ICPCOHATILHBIX TAHHBIX, IIEPCOHABHBIE JAHHbIE KOTOPBIX HOIexkaT 06paGoTKe, Ha
OCHOBAHHHM IIOJIHOMOYMH oOIepaTopa; obeclledyeHre 3almuThl TpaB U CBOGO
CTIOBCeKa M TPaXAAHWHA, B T.4. pabOTHMKA y4pexxIeHus, Nmpu o6paGoTKe ero
[ICPCOHAIIBHBIX UAHHBIX, B TOM YHCJIE 3alIUTHl [IpaB HA HEMPHKOCHOBEHHOCTDH
YaCTHOH OIKM3HM, JIMMHYIO U CeMEHHyl0 TaifiHy, a TakoKe YyCTaHOBJIEHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JTHLI, AMEIOIIHX JJOCTYII K IIEPCOHAIBHBIM TaHHBIM,
32 HEBBIIIONHEHHE TPeOOBAHMH HOPM, DPEryITHDPYIOMUX 06paGOTKYy wu 3aIlUTy
MIEPCOHANIBHBIX JTaHHBIX.

1.3. Ilopsiiok BBozA B eHCTBHE U U3MEHEHS Ionmoxenwusi.

1.3.1. Hacrosmee ITonoxenne Beryraer B cuity ¢ 1 siaBapst 2020 r. u geiicTByer
Geccpouno, 10 3aMeHbI ero HoBbIM | looxkeHeM.

1.3.2. Bece usmenenus B [onoxenue BHOCITCS [IPUKA30M.

1.4. Bce paGOTHHKH YUpeX/EHHs IOIDKHBI GBITH O3HAKOMIICHDL C HACTOSIIUM
[onoxxerrem o) moAmUCE.

L.5. Pexxum KoH(HACHINAIBHOCTH HepPCOHATBHBIX IAHHBIX CHUMAECTCS B Cllydasix
MX 00€3IMIMBAHHSA U TI0 HCTEUEHHH 75 JIET CpoKa X XpaHEeHUsI.

II. OcuoBHBIE TIOHATHS U COCTaB TICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB

2.1. st meneit Hacrosmero ITomoxeHus HCTIOJIB3YIOTCS CIIEAYIOIIAE OCHOBHBIE
roHsTus|1]:

- NepCOHANIPHBIC JaHHbIe pPabOTHHKA - mr00as WH(OPMALUS, OTHOCHIIASNCS K
ONPCACIICHIOMY WJIH OIPEHEIIEMOMY HA OCHOBAHHWKM TAaKOU UH(pOpMAaIU
paboTHUKY, B TOM 4HCie ero haMumims, uMs, OTYECTBO, I'OJ, MECSIII, aTa U MECTO



POXICHHUS, ajpec, CEeMEHHOe, COLMaNbHOe, HMYIIECTBEHHOE IIOJIOKEHHE,
obpasoBanue, Npodeccus, TOXOIBI, JApyras uHpOpMaIus, HeoOXonuMas
paboTo/aTeNO B CBSI3H C TPYIOBBIME OTHOILICHUSIMHE;

- 00paboTka I1epCOHAIBHBIX JAHHBIX - c6op, CUCTEMaTH3aLMs, HaKOIJIEHUE,
XpaHeHHe, yTOYHEHME (o6HOBNEHUE, U3MEHEHHE), UCIIOJIE30BaHUE,
pacmpocTpanenue (B TOM YHMCIE Iepejaya), obesIMYMBaHME, GIOKUpOBAHHE,
YHUYITOXKEHHE [IEPCOHANBHBIX TAHHEIX PAOOTHUKOB YUPEIKICHHUS

- KOHQH/ICHIMANBHOCTD [IEPCOHANBHBIX JAHHBIX - 00S3aTebHOE IS cobmonenust
HA3HAICHHOTO OTBETCTBEHHOI'O JIMIE, TMONYYMBIIETO JOCTYN K II€PCOHAIBHBIM
JAHHBIM pabOTHWKOB, TpeGOBaHHE HE MOMYCKaTh WX pacmpocTpaHeHus 6e3
coryacus pabOTHUKA MIIH HHOTO 3aKOHHOI'O OCHOBAHWSL,

- PAaclpOCTpaHCHUE IIEPCOHATBHBIX JAHHBIX - IEHCTBUS, HAIpaBICHHLIE Ha
fiepe/iady HMEpCOHANBHBIX MAHHBIX PaOOTHUKOB ONPEIENCHHOMY KpYIy JIHI|
(Iepemadya NEpCOHANBHBIX JAHHBIX) WM Ha O3HAKOMIIECHHE C [IEPCOHABHBIMHA
HQHHBIMH  HEOIPAHMYCHHOTO Kpyra JIMI, B TOM 4YHCIe OOGHAPOILOBAHHE
[ICPCOHATIBHELIX  JIAHHBIX PabOTHUKOB B CpeJCTBAX MAacCOBOM uH(popMaIny,
pasMeIieHne B HH(OPMALUOHHO-TEJEKOMMYHUKALHOHHBIX — CETSX WM
[PCIOCTABICHNC JOCTYIIA K IEPCOHAILHBIM JAHHBIM DPAaGOTHHUKOB KAKHM-TIHGO
HUHBIM CIIOCOOO0M; -

- HCIOJB30BaHME IEPCOHANLHBIX — NaHHBIX -  JeiicTBUs  (omepamuu) c
TIEpCOHANBHLIMU JIAHHBIMH, COBEPIIAEMbIE JIOJKHOCTHBIM JIUIOM YUPEXICHHUS B
HeysX NPUHATHS PEIICHWH MM COBEPLICHUS HHBIX JEHCTBHH, IOPOKIAIONIIX
TOPUIIICCKAC  TIOCJICACTBHSL B OTHOLICHMH DPabOTHMKOB JIMGO HHBIM 0GpasoM
3aTparuBarOLMX UX IpaBa ¥ CBOOOJBI UK IIpaBa B CBOGOIB! IPYTHX JIUII,

- 6JIOKI/IpOBaHI/I€ IICPCOHAJIBHBIX MOaHHBIX - BPEMECHHOE IIpeKpaleHue c6opa,
CUCTeEMaTHU3al1u, HAKOINICHHU S, UCIIOJIb30BaHMS, pacIipoCTpaHCHUS IMEPCOHAIILHBIX
JJAHHBIX pa6OTHHKOB, B TOM 49HCIIE UX IIepellayu;

* YHUYTOXCHHE IICPCOHANBHBIX JAHHBIX - NEHCTBHS, B De3yNbTaTe KOTOPHIX
HECBOSMOXHO ~ BOCCTAHOBHUTH  COJEPXKAHHE  [EPCOHANBHBIX  MaHHBIX B
MH()OPMALMOHHON CHCTEME TIePCOHATBHBIX TAHHEIX pabOTHMKOB WJIH B Pe3yiIbTaTe
KOTOPBIX  yHHYTOXKAKOTCA MaTepUalibHble HOCHTENM IEepPCOHAIBHBIX JIAHHBIX
PabOTHHKOB;

- 00e3nMYMBaHue IIEPCOHANBHBIX NAHHBIX - IEHCTBHUSA, B pe3ynbTare KOTOPBIX
HEBOSMOYCHO OMPEACIHTE IPUHA/UIEKHOCTD IIEPCOHANBHBIX JAHHBIX KOHKPETHOMY
paboTHHUKY; '

- OOINENOCTyNHBIE II€PCOHANbHBIE JAHHBIC - IIEPCOHATbHbIE JaHHBIE, JOCTYII
HCOTPAHUHICHHOIO KPyTa JIMI K KOTOPLIM IIPEJIOCTABIICH C COTIACKS PAGOTHUKA HITH



Ha KOTOpPbI€ B COOTBETCITBHHU C (bejlep’dJH)HIaIMI/I 3aKOHaMHu HE pacipocTpansgaeTcs
Tp66OBaHI/I€ CO6JIIO)1€HI/ISI KOHQ)H,HCHHI/IEIHLHOCTI/I.

- uHOpPMAIHS - CBENEHWUS (cooOuienus], aHHEIE) HE3aBUCUMO OT (DOPMBI HX
IpeACTaBIeHUs[2].

- MOKYMEHTHPOBaHHas MHpOpMAalusl - 3a(UKCHpOBaHHAS HA MaTepHaTbHOM
HOCHTEIIC  IIyTeM  NOKYMEHTUPOBAHUS ~ MH(OPMAIUs C  peKBU3UTAMH,
[IO3BOJLIIOMMMHY  OTIPEICTIUTE TaKyrd HWHGOPMAIMIO WU ee MaTepHUaTbHBIN
HOCHUTEID. 1

2.2. B cocraB mNepCOHANBHBIX J@HHBIX pPaGOTHHUKOB YUPEXKIEHUS BXOLIST
JIOKYMCHTBI, COIEpPKAIlHe MH(QOPMALMIO O IMACHOPTHBIX TAHHBIX, 0OGpa3OBAHWH,
OTHOIIECHWH K BOMHCKOW 00S3aHHOCTHU, CEMEXHOM IOJIOKEHUH, MECTE KUTEIBCTBA,
COCTOSIHHHM 3/I0POBbs, & TAKKE O MPEIBIIYIIIX MECTaX UX PAOOTHL.

2.3. Komieke OKYMEHTOB, CONPOBOXKIAIOLIHI IPOLIECC O0(OPMIICHUS TPYIOBBIX
OTHOIIEHHH PAOOTHUKA B YUPEXKNSHHUH [IPU €T0 MPHEMe, IEPEBOJIE U YBOJIbHEHHWH,

2.3.1. Mudopmarys, npeacTaisieMast PabOTHHUKOM ITpH MTOCTYIIIIEHUH Ha paboty B
YUPEXKICHHC, JOJDKHAa MMETh JIOKYMEHTAIBHYI0 (hopMy. [Tpu 3axmoyeHun
TPYHOBOT'O OTOBOPA B COOTBETCTBHM €O CT. 65 TpymoBoro xomexca Poccuiickoii
Denepanu TUI0, IOCTYIAIONICE Ha pabory, IpeabsIBIsieT paboToaTeIO:;

- IIACIIOPT WJIM MHOM JIOKYMEHT, YIOCTOBEPSIOIIUN INIHOCTE),

- TPYAOBYIO KHMIKKY, 38 HCKIIOYEHHEM CIly4aeB, KOTZa TPyHOBOH JIOroBop
3aKJIIOMaeTCA  BICPBLIC WM PAabOTHUK IMOCTYIaeT Ha paboTy HA YCIOBUAX
COBMECTHTEJILCTBA, JTUOO TPYHOBas KHIDKKA Y pabOTHHKA OTCYTCTBYET B CBSI3U C €€
YTPATOH WJIM 110 APYIUM MPUYHHAM;

- CTPaxoBOE€ CBUJETEIHCTBO TOCynapCTBEHHOI'O IIEHCUOHHOTO CTpaxoBaHUsI,

- AOKYMECHTBI BOUHCKOIO y4YeTa - JUisi BOCHHOOOS3aHHBIX M JIMI, MOJUIENKALIAX
BOMHCKOMY yUETY;

- TOKyMeHT 00 oOpazoBanuu, o KBaTM(OUKALUK WU HATAYHA CIIELUAIbHBIX 3HAHNN
- IIpH TOCTYINIGHUM Ha paboTy, TpeOyIOIlyl0 CHeNMAlbHBIX 3HAHUN MM
CIICUAIbLHON ITOJITOTOBKH;

- CBUICTENECTBO 0 npucsoenuu MIHH (ripu ero mamuuny y paGoramka)[3].

2.3.2. Tlpu odopmiienrn paGoTHHKA B yupexaeHne pabOTHHKOM OTHela KaZpoB
3amonHsgeTcss yHupunuposanHas Gopma T-2 «Jluwunas KapToyKka pabOTHHKA», B



KOTOPOM ~ OTpaXarOTCsl CNE/YIONMe AaHKeTHble | OHorpadHuecKkue NaHHbIC
paboTHuUKa:

- obume ceenenus (P.M.O. paborHuKa, JaTa DPOXKICHHS, MECTO POXKIEHUS,
TPaXIaHCTBO, 00pa3oBaHue, Ipodeccus, CTax paboThl, COCTOSHHE B Opake,
MaCIIOPTHBIE JaHHBIE);

- CBE/ICHHS O BOMHCKOM yY€Te;
- JaHHBIE O IIpueMe Ha paboTy;

B nanbheiinieM B THYHYIO KAPTOUKY BHOCSTCS:

- CBEIEHHS O TIePEBOJIax Ha JPYTyo paborTy;

- CBEJCHUsI 00 arTecTaluy;

- CBEJICHUSI O MOBLIIIEHUH KBAIU(DHUKALINAY;

- CBEJICHUS O PO ECCHOHAIIBHOM MEPEOIIOTOBKE;

- CBSAICHUA O Harpazax (MOOIPEHHMSIX ), [IOYETHBIX 3BAHUSX,
- CBelleHus 00 OTITyCKax;

- CBEJICHUS O COIMAIBHBIX TapaHTHsAX;

- CBEJICHUST O MECTE JKUTEJILCTBA M KOHTAKTHBIX Tele(hoHax.

2.3.3. B orzeie KaJpoB yUPEKIICHUS CO3JAIOTCS U XPaHATCS CIIENYIOUINE TPYIIIbI
AOKYMEHTOB, COlCPIKAIIME JAHHBIE O PAaOOTHUKAX B €{HHUYHOM HITH CBOJHOM BUJIE:

2.3.3.1.  [loKyMeHTBI, comepialliie [ICPCOHAJIPHBIE  JaHHBIE pPaOOTHUKOR
(KOMILIEKCEI TOKYMEHTOB, COIPOBOXIAIONTHE nporecc opOpMIICHUS TPYLOBBIX
OTHOLIEHHH IIPU HpHeMe Ha paboTy, IIepeBOJie, YBOIBHEHUN, KOMILICKC MaTepraioB
110 aHKETHPOBAHUIO, TECTUPOBAHUIO; MIPOBEACHHIO COOECEIOBAHUN ¢ KAHIHIATOM
Ha NOJDKHOCTE; TIOANMHHUKY 1 KOTIHY [IPUKA30B II0 IHYHOMY COCTABY; JIMYHEIE ela
¥ TPY/OBBIC KHIDKKH PabOTHUKOB; Jeja, COAEpKAIlie OCHOBAHUS K [IPUKa3y II0
THIHOMY  COCTaBy; [ella, CONEpXKalllhe MaTepUaibl aTTeCTAllud PaGOTHUKOB,
CIIy’)K€OHBIX PacCII€LOBaHMUI; CIIPaBOYHO-MH(POPMAIMOHHLIM GaHK JaHHBIX IO
IIe€PCOHAy  (KApTOTeKH, OJKYPHANBI); IIOJUIMHHUKA W  KOIMH OTYETHBIX,
AHATMTAYCCKAX M CIIPABOYHBIX MaTepHaloB, IepPeaBaeMbIX PYKOBOJACTBY
YAPEHACHHUS, PYKOBOLUTENAM CTPYKTYPHBIX MOAPA3/C/ICHNN; KOIMH OTYETOB,
HAlIPaBIGIEMbIX B rOCY/IapCTBEHHBIC OpraHbl CTATUCTHKH, HAJOTOBBIE MHCIIEKIIHH,
BBILICCTOSIIME OPraHbl YIIPABICHUS U IPYIHUe YUPEIKICHHS).



2.3.3.2. JlokymeHTalus IO OpPraHU3alMK PaGOTHl CTPYKTYPHBIX [IoApa3aelieHUuH
(TOJIOXKEHUST O CTPYKTYPHBIX MOJPA3NEICHUSIX, JIODKHOCTHBIE UHCTPYKITUH
pabOTHUKOB, MpPHUKa3bl, PACIOPSDKEHHMS, YKA3aHHS DYKOBOJCTBA YUPEIKICHUS );
AOKYMEHTBI I10 IIAHUPOBAHUIO, yUYETy, aHAIM3y U OTYETHOCTH B yacTH PaboThI C
IIEPCOHAIIOM YUPEIKIECHUS.

III. C6op, 06paborka u 3aIiuTa IIEPCOHATBHDIX JAHHBIX
3.1. IlopsIoK MOy 9eHus! IEPCOHANBHBIX JJAHHBIX.

3.1.1. Bce nepcoHalbHbIC HaHHbIE PAOOTHUKA YUPEIKICHHUS CleAyeT IOoJydaThb Y
HETO camoro. Eciy riepcoHanbHble JaHHbIe pPAGOTHHKA BO3MOYKHO TTONYUHTE TONBKO
Y TpeTbel CTOPOHBI, TO PaGOTHUK JOJKEH OLITH YBEAOMIIEH 06 3TOM 3apaHee U OT
HETO JOJDKHO OBITh TONyYeHO IHCbMEHHOE cornacke. JIODKHOCTHOE JIMIIO
paboronarens JOIDKHO — COOBWIMTS paGOTHHKY — VUpeXHeHds o LEJISTX,
IIPEAOoIaraéMpIX UCTOYHUKAX M CIIOCO0AxX IMOIyYeHHUS TIEPCOHANBHBIX TaHHbIX, a
TAKKE O XapaKTepe IOJUIeKAINUX IOJNyUYEHUIO IIEPCOHANBHBIX JAHHBIX U
IIOCTIENICTBHUAX OTKa3a pabOTHUKA MaTh MMCHMEHHOE COTJIACHE Ha UX noyryuenue[4].

3.1.2. PaboToparens He MMeeT IpaBa Moydarh M 06paGaThBaTh [IEPCOHAIBHEIE
Jl@HHBIE PAOOTHHKA YYPEXKJICHHS O €I0 PACOBON, HAMOHATBHOMN IPHHAIEKHOCTH,
MOUTHYCCKUX  B3NVIAJAX, PEIUTHO3HBIX WM (PHIOCO(PCKUX  YOEKICHHUsIX,
COCTOSIHUH 3/I0POBbS, HHTUMHOM JXU3HHU. B cllydasx, HEMOCPEACTBEHHO CBSI3aHHBIX
C BOIIPOCAMH TPYJOBLIX OTHOIIGHWH, B COOTBETCTBMU co cT. 24 Komcrurymum
Poccuiickoii @enepanuu paboTogaTess BlpaBe IONyYaTh 1 00pabaTeIBaTh HaHHbIE
O YaCTHOM XXKM3HI PAOOTHUKA TOJBKO C €ro MHCHMEHHOTO COTNacusi[5].

O6paloTKa yKa3aHHBIX IIEPCOHANBHBIX JAHHBIX PaGOTHHUKOB paboTonmarenem
BO3MOXHA TOJIKO ¢ MX COTTACHS JIHOO0 6€3 MX COIIACUsl B CIEAYIOIIHX CIIYHasix:

- [ICPCOHAJIFHBIC NAHHEBIE ABJISIOTCS O6H.[€,Z[OCT}’HHBIMI/I;

- IICPCOHAJIBHBIC JAHHBIE OTHOCITCS K COCTOSHUIO 310POBBA pa6OTHI/IKa Hn ux
06pa60TKa HeO6XOlII/IMa AJIs1 3alIUThI €0 XXKU3HU, 3A0POBbS WJIM MHBIX >XKU3HEHHO
BAXXHBIX WHTEPECOB 60 XKHU3HU, 30POBhS HIW HHBIX XHU3HEHHO BAXKHBIX
HHTEPECOB OPYIUX JINUL U I[IOJIYUYCHHE COTJIacusl pa6OTHI/IKa HCBO3MOXHO;,

- 1O TPEOOBAHMIO IOJHOMOYHBIX TIOCYJAPCTBEHHBIX OPraHOB B CIIydJasx,
NPeyCMOTPEHHBIX (peJiepaTbHbIM 3aKOHOM[6].

3.1.3. PaGoromarens BmpaBe 06paGaTHIBATh II€PCOHANBHBIE TAHHbIE pabOTHHKOB
TOJIBKO C X MUCHbMEHHOIO COIJIACHSL.



3.1.4. Tlucemennoe cormacue paGoTHMKa Ha 06paGOTKY CBOMX [IEPCOHAIBHBIX
J@HHBIX JOJDKHO BKIIIOYATH B Ce0S:

(hamMUIMIO, MM, OTYECTBO, aJpec CyOBEeKTa MEePCOHAIBHBIX JAHHBIX, HOMEp
OCHOBHOT'O IOKYMEHTA, yTOCTOBEPSIOIIEr0 €0 INIHOCTD, CBEAEHHS O IATe BhIIAUN
¥
yKa3aHHOI'O JOKYMEHTA U BBIIABIIEM €r0 OpIraHe;

- HAMUMCHOBAHUEC (q)aMHJII/IIO UM, OT‘IGCIBO) u ajpec omneparopa, nonyqalomero
corjacue C}’6’B€KTa IICPCOHAJIBHBIX JAaHHBIX;

- IIeJIb 00pabOTKU MepCOHATBHEIX JAHHBIX;

- IICPEHCHb IIEPCOHAJIBHLIX JaHHLIX, Ha o6pa60TKy KOTOPBIX OaeTCs corjiacue
CY6’I>€KTa NEPCOHANIBHBIX JIAHHBIX;

- NepeYeHb HEWCTBHH C MEPCOHANBHBIMU IAHHBIMH, Ha COBEPIIEHHE KOTOPLIX
AaeTcs coracue, oOIIee OIHCAHHE HCIONB3YEeMBIX OIIEpPaTOPOM  CII0COO0B
00paboTKY MEPCOHANBHBIX JAHHBIX;

v

- CPOK, B TEUCHHUE KOTOPOTO HeﬁCTByeT CoTracue, a TaKXXe IMOPsSIA0K €TI0 OT3hIBA.

Dopma 3asBIEHUs O COTNIACHE PabOTHHKA HA 06paGOTKY IIEPCOHANBHBIX - TAHHBIX
CM. B IpUIIOXKeHUH 1 K HacTosiemy lonoskeHnro.

3.1.5. Cornacue paborruka He TpeGyeTcsl B CIIeIyIONMIHX ClIydJasx:

1) 06paboTKa mepCcOHAIBHBIX JAHHBIX OCYILECTBIISIETCSI Ha OCHOBaHUU TpymoBoro
Kojekca P® wmum wHOro QenepalibHOrO 3aKoHa, YCTAHABJIABAIOLIETO €€ eI,
YCIOBHUSA INONYYEHUS HEPCOHATBHBIX JAHHBIX U KPYr CYyOBEKTOB, IEPCOHAJbHbBIE
A@HHBIE KOTOPBIX IIOJIeKAT 00paboTKe, a TaKkKe OIPEElISIONIEro MOIHOMOYM
paboTomares;

2) 00paboTKa IepCOHANBHBIX NAHHBIX OCYIIECTBIISIETCS B I[E€JIAX WCITOJHEHUS
TPYZOBOIO IOTOBOPA;

3) o6paboTka IMePCOHANBHBIX MAHHBIX OCYILIECTBISETCS I CTATHCTHIECKUX MK
MHBIX HAYYHBIX LIeJICH IIPH YCIOBUU 0043aTeIBHOT0 06e3INYMBAHMS IIEPCOHAIBHBIX
JIaHHBIX;

4) 06paboTKa repCOHANBLHBIX JaHHBIX HEOOXOMUMA IS 3aIMTHL )KU3HU, 3T0POBES
WIM MHBIX JKM3HEHHO BAXHBIX HHTEPECOB pPaGOTHHKA, €CIM IIONydeHHE €ero
COTJIACHSI HEBO3MOKHO.,

3.2. lopsuok 06paboTk, Iepesadn u XpaHeHUs IIePCOHANLHBIX [AHHbIX.
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3.2.1. PaboTHHK yupexJeHHs NPeNOCTaBIsIeT PAGOTHUKY OTHeNa KaJpoB
YUPEXIICHUSI TOCTOBEPHEIE CBeIeHN O ceOe. PaboTHUK oT/ena KaJpoB yUpeKIeHus
IPOBEPSIET  JOCTOBEPHOCTHL CBEIEHUM, CBepsisi JIAHHBIE, IPENOCTaBICHHBIE
pPabOTHUKOM, ¢ UMEIOIIMMHUCS y pabOoTHHUKA JOKYMEHTAMH.

3.2.2. B coorsercTBui co cT. 86, ri1. 14 TK PO B nensix obecrieuenus mpas 4 cBOOOI
9eJioBeKa M TIpaXkJaHuHa JupekTop ydpexiaeHus (Pabotomarens) u  ero
IPEACTaBUTENN IIpH 00pabOTKe NEepPCOHANBHBIX JaHHBIX pPabOTHHMKA JOJDKHBI
coOIoIaTh CIieayIolue o01Iue TpeOOBaAHMSL:

3.22.1. OGpaboTka IEPCOHANBHBIX  MAHHBIX  MOXET  OCYIIECTBISTHCS
UCKJIIOYMTENEHO B  LEeNAX O00ecledeHus] COONIONEHUS 3aKOHOB M HHBIX
HOPMAaTUBHBEIX IIPABOBLIX aKTOB, COINEHCTBHs pabOTHHKAM B TPYHOYCTPOUCTBE,
00y4eHMH H IPOABIIKEHUH I10 Ciiyxbe, obecriedeHus] TUYHOM Ge30MacHOCTH
pPabOTHUKOB, KOHTPOJIL KOJMYECTBA M KAUeCTBa BBLIMOIHIEMONW pPaboOTBl H
obecrieueHnst COXpaHHOCTH UMyInecTBal7].

3.22.2. Tlpm omnpeneineHun obbemMa ©  cojepx)anus, 00pabaTbIBAEMBIX
IEPCOHAILHBIX JaHHbIX PaboTomaTelis JomKeH pyKoBOACTBOBAThCs KoHcTruTyue
Poccuiickoit Oenepannu, TpynosemM kouekcom Poceuiickoit Denepariuyt # HHBIMU
benepanbHBIMU 3aKOHAMHU| 8].

3.223. Ilpm UpHHATHM pELISHWH, 3aTParuBaioOlUX WHTEPEChl pabOTHUKA,
~ PabGoromatens He wuMeeT IpaBa OCHOBBIBATHCS Ha IIEPCOHANBHBIX JIAHHBIX
paboTHMKA, TOTyYEHHBIX UCKIIOUUTENFHO B PE3yJIbTaTe UX aBTOMATHU3MPOBAHHOM
00pabOTKU MK SIIEKTPOHHOTO TorydeHus|9].

3.2.2.4. 3amuTa NEPCOHANBHBIX JAHHBIX pabOTHHKA OT HENPaBOMEPHOIO HX
UCIIOJIb30BAHMS WM yTpaThl obecneunBaercst PaboTomarenem 3a cUeT ero cpeicTs
B IIOpSIIKE, YCTaHOBIEHHOM (enepalibHbIM 3akoHoM|[ 10].

3.2.2.5. PaGoTHMKM W WX IpeACTaBUTEIM JOJDKHBL OBITh O3HAKOMIICHBI I1OJI
PaclucKy ¢ NOKYMCHTaMHU YUYPEKIEHMUsI, YCTaHABIUBAIOIIUMHY MOPSIIOK 00paboTKH
IEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAaKXKe 00 UX MpaBax U 00sI3aHHOCTAX B 9TOU
obnactu[11].

3.2.2.6. Bo Bcex ciry4asx 0Tka3 pabOTHHKA OT CBOMX IIPaB HA COXPAHEHHE M 3aLIUTY
TaliHbl HeqercTBuTeNeH| 12].

IV. Ilepenaya u XpaHeHue IEPCOHAIBHBIX JAHHEIX

4.1. Tlpu mepenade MEepPCOHANBHBIX HaHHBIX paboTHHMKA PaGoromarens HOIKEH
cobmozate ciuenyromue Tpebosanusi| 13]:



4.1.1. He cooOiars mnepcoHagbHbIC JaHHBIC paOOTHUKA TPEeThed CTOpoHEe 0Oe3
IMCBMEHHOI'O COQIVIacUsl PpabOTHMKA, 3a HUCKIIOYEHHEM CllyyaeB, KOTZa O3TO
HEOOXOUMO B IEJISIX IIPENYIPEXICHUS] yTPO3bl XKU3HU U 3I0POBBIO pabOTHUKA, a
TaKXe B CIIyJasiX, yCTAHOBIIEHHBIX (hefepaTbHbIM 3aKOHOM.

4.1.2. TlpemynpeIuTh JIHIL, TTOTyIHBIIHNX IEPCOHANBHEIE TaHHbIE PAOOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIMIIb B LEJAX, JJI KOTOPBIX OHH
cooO1IeHbl, U TpeOOBaTh OT STUX JHUI[ MOATBEPNACHUSI TOTO, UYTO 3TO MPABUIIO
cobusosieno. Jluma, molyduBIIHE IEpCOHAJIbHBIC HaHHBIE paOOTHMKA, OOsS3aHbI
co0IIroIaTh peXxxuM cekpeTHocTH (KoHpuueHunampHocTh). JlanHoe [lomoxxenue He
pacrpocTpaHseTcss Ha 0OMEH MEePCOHAIbHBIMU JJAHHBIMU PaOOTHHKOB B IOPSIZIKE,
YCTaHOBJICHHOM (ejiepalbHbIMU 3aKOHAMH.

4.1.3. OCyIecTBISITE liepeiady MePCOHANBHBIX JaHHBIX PaOOTHUKOB B Ipelenax
YUPEXJICHUS B COOTBETCTBUH ¢ HacTosAwmM [lonoxxennem.
¥

4.1.4. Paszpemiatb JOCTyHn K II€PCOHAJBHBIM JaHHBIM pPaOOTHUKOB TOJIBKO
CIIENMaNIFHO YITOJITHOMOUEHHBIM JIUIAaM, [PY 9TOM YKa3aHHEIE JIULA TOJKHBI UMETh
IpaBo IIOJlydyaTh TOJBKO Te TIepCOHAJbHBIE JaHHBle paboTHHKA, KOTOpLIE
HEOOXOIMMBI JJISI BEITIOJTHEHUSI KOHKPETHOU (DyHKIIMH.

4.1.5. He 3ampamuBaTe HWH(OPMAIMIO O COCTOSIHMHM 3J0pPOBbSI pabOTHHUKA, 3a
UCKIIIOYEHUEM TEX CBEJCHUM, KOTOPhIE OTHOCSATCS K BOIIPOCY O BO3MOYKHOCTHU
BBITIOJIHCHUSI pa0OTHHUKOM TPYAOBOU (DYHKIMH.

4.1.6. IlepemaBaTh IepCOHaNbHBIE JaHHbIE pPaOOTHUKA IPEACTABUTEISIM
pabOTHUKOB B IOPSIIKE, YCTAHOBJIIEHHOM TpyHoBBIM KonxekcoMm Poccuiickoit
Qenepanuu, ¥ OTPaHUYUBATH STy WH(POPMALMIO TOJIBKO TEMH IE€PCOHAIBLHBIMU
JAHHBIMH pPaOOTHHKA, KOTOpPble HEOOXOAMMBI JJISl BBIITOJIHEHUS YyKa3aHHBIMU
MIPEICTABUTEISIMU X (DYHKIIHH.

4.2. XpaHeHHe U UCIIOIH30BaHUE TIEPCOHATBHBIX JaHHBIX Pa0OTHUKOB[14]:

4.2.1. IlepcoHanbHBIC TaHHBIE PAOOTHUKOB 00padaThIBAIOTCS U XPAHATCS B OTEINE
KaJpOB.

4.2.2. TlepcoHanpHbIe AAaHHBIE PAOOTHUKOB MOTYT OBITH IOJyY€HBI, IPOXOIUTH
nanbHeRIy0 00paboTKy W TiepenaBaThcsi Ha XpaHeHHe Kak Ha OyMaKHBIX
HOCUTEJISIX, TaK U B DJICKTPOHHOM BHJI€ - JIOKAJIBHOU KOMIIBIOTEPHOM CETU U
KoMITbIOTepHOM ITporpamme «1C: 3apinara u Kagpbh».

4.3, Ilpu moaydYeHny TePCOHATBHBIX IaHHBIX He OT pabOTHHKA (3a HCKIIOYEHUEM
CllydaeB, €CJIU IEePCOHANIbHBIC JaHHbIe OBUIM IIPEOCTaBIICHBI paboTOAATeNo0 Ha
OCHOBaHUHU (efepaibHOTO 3aKOHA FUIM €CIIM IEePCOHAJBHBIE JaHHBIE SBISIOTCA



OOIEIOCTYIIHBIMK) paboroparess 70 Hadasa oOpabOTKH TaKUX IIEPCOHANLHBIX
JNAHHBIX 00s3aH IIPEIOCTaBUTh PAOOTHUKY CIIELYIOILYI0 HH(POPMAIIHIO:

- HawmMeHOBaHWe ((pamMmIMs, HMs, OTYECTBO) M aJpec OIeparopa WU €ro
MIpeICTaBUTEIS;

- OCJIb O6pa6OTKI/{ IIEPCOHAIBHBIX NAHHBIX U €€ IIPaBOBOC OCHOBAHUEC,
- IIpeAIoJaracMpI€ ImoJIb30BaTeIN IEPCOHAIbHBIX NAaHHBIX,

- YCTaHOBJIEHHBIE HACTOSIIUM QenepalibHBIM ~ 3aKOHOM  IIpaBa cyGBeKTa
[IEPCOHAIBHBIX JaHHBIX. '

V. JlocTyIl K epCOHATBHBIM JJAHHBIM PAaOOTHUKOB
5.1. IIpaBo xocryma K MepCoHaIbHBIM JaHHBIM PAOOTHUKOB UMEFOT:
- TUPEKTOP YUPEKACHHUS;
- COTPYIHUKH OTJIEJIa KaJIpOB;

1
- COTPY/THUKU OyXTalITEpHH,
- 3aMECTUTENH JUPEKTOpPa, PYKOBOAUTENU CTPYKTYPHBIX MOAPA3NENICHUN TI0
HANpaBJIEHHUIO JESITeIBHOCTA (JOCTYI K IIE€PCOHaJbHBIM JaHHBIM — TOJILKO
pPabOTHHMKOB CBOETO MTOJPa3/IeNICHNs).
5.2. PaboTHUK yupeXIeHUs NMEET IIPaBo:
5.2.1. TTony4uarh OCTYN K CBOMM II€PCOHAILHBIM JIAHHBIM ¥ O3HAKOMIICHUE C HUMU,
BKJIIOYAs IIPaBo Ha 6e3B03Me3/1HOE IOIIyUeHUe KOIMH JII000M 3aIiCH, COIepKaIIeH
IIEpCOHAJbHBIC JIAHHBIC PaOOTHHKA.
5.2.2. TpeboBary or PaboTonmaTens yTOYHEHHS, UCKIIOUCHUS WM HCIPABICHUSL
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJY4E€HHBIX U
He SBILIIONMX HeoOXoauMbIMu st PaboTomarens nepcoHanbHbIX JaHHBIX.

5.2.3. ITonyuats ot Paboronarens

- CBEJIGHUS O JIMIAX, KOTOpPhIe MMEIOT JOCTYIl K II€PCOHAIbHBIM JaHHBIM HIIX
KOTOPBIM MOYXeT OBITH [IPEIOCTaBIIEH TaKOW JIOCTYII,

- IICPCHUCHDb 06pa6aTI)IBaeMI>IX I[ICPCOHAJIbHBIX NAaHHBIX M HCTOYHHUK HUX IIOJIYICHUS,

- CPOKH O6pa6OTKI/I II€PCOHAIBHBIX NaHHBIX, B TOM 9HCJIC CPOKH HUX XPaHCHUA,
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- CBEJIEHHUS O TOM, KaKHe IOPUIHUECKUe TIOCISACTBYSI JUIsl CyOBEKTa IIEPCOHAIbHEIX
IAHHBIX MOXKET IIOBJIEYb 3a CO00M 00paboTKa ero NEPCOHANBHBIX JaHHBIX.

5.2.3. Tpebosars m3BemmeHus: PaborosaresemM BceX JIHI, KOTOPHIM paHee ObLIA
COOOLIEHBI HEBEpPHbIC WJIM HEIOJHBIC IIepCOHaNbHBIE JlaHHBlEe, 000 BCeX
[IPOM3BEJEHHBIX B HUX MCKIIIOYEHUSX, UCIPABJICHUSX WIIH JTOMOJHCHHUSIX.

O63xa10BaTh B YIIOJHOMOYEHHBIN OpraH I10 3aIlATe IPaB CyOHEKTOB IIEPCOHANIBHBIX
IaHHBIX WM B CyAeOHOM IOpSAKE HEIPaBOMEpHbIE JEHCTBHsA WM Oe3/1eiCTBUS
PaGoTomareis mpu 00pabOTKe U 3allUTe Ero IePCOHAIBHBIX JTaHHBIX.

5.3. KOHI/IpOBaTB W JeJjiaTbhb BBIIMUCKHW IIEPCOHAJIBHBIX HaHHBIX pa6OTHHKa
pasperacTCsa UCKIIIOYUTCIIBHO B CJIY)KG6HBIX [eJsIX ¢ IMHUCbMCHHOI'O pas3spClICHUs
HavYaJIbHUKa OTACJIa KaapOB.

5.4. Ilepenaua uH(bOPMAIIMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPY MUCHMEHHOM
CorTachu pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 3a HAPYIIEHHE HOPM, PEryJIUpyIOIIAX 00paboTKy U 3aIluTy
TIEPCOHANIBHBIX JIAHHBIX

6.1. PaGOTHUKH YYPEKICHUS, BUHOBHBIE B HApPYLICHWH HOPM, DPEryJIHPYIOILIUX
HoaydyeHue, oOpaboTKy ¥ 3alUTy IIePCOHANbHBIX NAaHHBIX DPabOTHHUKA, HECYT
IVCIUIIIMHAPHYIO aJMUHUCTPATUBHYIO, I'PaXKIaHCKO-ITPABOBYIO HJIM yTOJIOBHYIO
OTBETCTBEHHOCTL'B COOTBETCTBHH C (pe/iepalbHbIMU 3aKOHAMHU.

6.2. JIMpeKTOp YUPEXKACHHUS 3a HapyUIEHHWE HOPM, PEryJHMPYIOLUINX IOJy4eHHUE,
06paboTKy W  3AUIMTy  [ePCOHAIBHBIX  JAHHBIX  pabOTHHUKA, =~ HeceT
aIMHHUCTPATUBHYIO OTBETCTBEHHOCTh COIVIACHO CT. 527 u 5.39 Kopmekca 00
aJMAHUCTPATUBHBIX MpaBoHapylleHusx Poccuiickorr ®@enepaunn, a Takxe
BO3MeINAeT pabOTHUKY yIIepO, IPUYMHEHHBIA HEIPABOMEPHBIM HCIT0JIb30BaHUEM
MH(pOPMALHH, COJIEPIKAILel IePCOHAIBHBIE JaHHbIE PA0OTHHKA.
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[Tpunoxenue 1

HavanpHuky oTnesa KaipoB
(IOJDKHOCTE pyKOBOJUTENS KaJpOBOH
CITyKOBI)

MBVK «LIEC»

(HaMMEHOBaHKE OPTaHU3AIIMH )

AHUPEKTOP

(®.1.0.pyxoBouTENS)
oT

(®.1.0.3asBuUTENSN)

(TOMMKHOCTH pabOTHHKA)

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3ICTICHHSI)

3ASIBJIEHUE
0 corJjiacuy Ha 00pabOTKy IMEePCOHANBHBIX JIAHHBIX.

s, , a0 CBOE corjacue Ha
cbop, cHCTEeMaTH3alMI0, HAaKOIUICHWe, XpaHeHWe, yTOouYHeHue (O0OHOBIEHUE,
U3MEHEHHE), WCIOJIb30BaHUE, paclpocTpaHeHue (mepenady), oOe3IHYUBAHUE,
OJIOKHPOBKY U YHUYTOKCHHE CBOUX [T€PCOHAIIBHBIX JIAHHBIX:

- amMuIIus, WMsl, OTYECTBO;

- TOJ, MECHLI, JIaTa ¥ MECTO POXKACHUS;

- aJipec;

- ceMeNHOoe, COLMAIbHOE, TTOJIOKEHHUE;

- oOpasoBaHue;

- mpodeccus;

- OXOJIbl, ITOJIy4Y€HHBIE MHOW B TaHHOM YUPEXJEHUH,

JUIs Ilepelladyd B HaJoroByro uHcrekiuio 1o ¢gopme 2-HIDJI u opransr [1DOP
WHANBHUYAIBHBIX CBEJICHUN O HAUMCIIEHHBIX CTPAXOBBIX B3HOCAX HA 00s3aTelIbHOE
[IEHCUOHHOE CTPaXOBaHUE U JIAHHBIX O TPYJOBOM CTaXKe.

Ilepenaua mepcoHaNbHBIX AAHHBIX pa3pellaeTcs Ha CPOK JEHCTBUS TPYIOBOIO
JIOTOBODA.

ITonTBepkaro, 4ro O3HAKOMJICH(a) C IIOJIOXKEHHWEM O 3allluTe IePCOHAIbHBIX
JAHHBIX, IIpaBa U OOS3aHHOCTH B OOJIACTU 3aIlIUTHI MEPCOHAJBHBIX JAHHBIX MHE
Pa3bsICHEHEI.

Hacrosee 3asiBiieHue MOXET ObITH OTO3BAHO MHOU B TUCEMEHHOU (hopme.

v

Jata MOAITHUCH
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